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1.0

2.0

2.1

2.2

2.3

The Application for Payment is used to facilitate periodic progress payments to the Contractor for

Work completed and for stored materials and equipment (referred to in this document as "Stored

Materials").

For additional information regarding the Application for Payment, see EJCDC® C–700, Standard

General Conditions of the Construction Contract (2018), Paragraph 15.01, and EJCDC® C–001,

Commentary on the 2018 EJCDC Construction Documents (2018).

This document was prepared in Microsoft Excel due to the number of calculations involved in the

preparation of the Application for Payment. The application consists of a Summary worksheet, and

3 supporting worksheets: Lump Sum worksheet, Unit Price worksheet, and Stored Materials

worksheet. 

Summary Worksheet — calculates the amount to be paid to the Contractor at the end of each

Application for Payment period. This calculation imports numbers from the supporting

worksheets to determine the value of the Work completed and Stored Materials, calculate

retainage, and deduct amounts previously paid to determine the amount the Contractor

should be paid for the current application period. Application periods are typically one month;

however these periods may be extended when Contractor's efforts do not result in the billable

completion of Work or storage of materials and equipment during the payment period. 

Lump Sum Worksheet — calculates the total value for completed Work for which

compensation is paid on a Lump Sum basis. The schedule of values included in this worksheet

reflects a breakdown of lump sum Work items to which Contractor and Engineer have agreed,

pursuant to Article 2 of the General Conditions. Costs for Stored Materials associated with

lump sum items are included on this worksheet to calculate the total value for completed

lump sum Work and associated Stored Materials. This total is exported to the Summary

worksheet. Separate totals for Work Completed and for materials currently stored are also

exported to the Summary worksheet for use in calculating the amount of retainage to be held

for each.

Unit Price Worksheet — calculates the total value for completed Work for which

compensation is paid on a Unit Price basis. The schedule of values included in this spreadsheet

is typically a tabulation of Unit Price items from the Agreement. Costs for Stored Materials

associated with unit price items are included in this worksheet to calculate the total value for

completed Unit Price Work and associated Stored Materials. This total is exported to the

Summary worksheet. Separate totals for Work Completed and for Materials Currently Stored

are also exported to the Summary worksheet for use in calculating the amount of retainage to

be held for each.

PURPOSE AND INTENDED USE OF THE DOCUMENT

APPLICATION FOR PAYMENT OVERVIEW

GUIDELINES FOR THE INTENDED USE OF EJCDC C‐620,

APPLICATION FOR PAYMENT



2.4

3.0

3.1

3.2

3.3

3.4

Enter information regarding each item in the Lump Sum and/or Unit Price worksheets. For

Lump Sum projects, each item should represent an item in the schedule of values prepared by

the Contractor and approved by the Engineer/Owner, breaking down the Lump Sum amount

into measurable components. For Unit Price contracts, use numbers from the Agreement as

the schedule of values. Specific information on the data to be entered into each column may

be seen by clicking on the header description for that column. Similar comments may be seen

for cells in the "Totals" row that indicates how the number is calculated and where this

number is exported to another part of the spreadsheet. See the Commentary for additional

information. 

The equations in the Summary worksheet use numbers imported from both the Lump Sum

and Unit Price worksheets. Projects will typically either use the Lump Sum or the Unit Price

worksheet, but some projects may use both. If one of the worksheets is not used, it should be

hidden and not deleted. If it is deleted, Users will need to correct the equations in the

Summary worksheet by unprotecting the worksheet and editing the equations. To hide a

worksheet, right click on the worksheet tab at the bottom of the worksheet and select "Hide."

To unhide a worksheet, right click on any worksheet tab and select "Unhide," and then select

the worksheet to unhide and click "Okay." This same process may be used to hide these

Guidelines for Use.

Project‐specific information is to be entered in the top portion (header) of the Summary

worksheet. This same information will automatically be copied to the other worksheets to

complete the headers on all other worksheets.  

Outside of the header, data can be entered in non‐shaded cells when the sheet is protected.

Cells shaded light blue contain equations that will automatically transfer data from other cells

or make calculations to complete the worksheet. Altering any of these cells can result in errors

in the Application for Payment. It is recommended that the worksheets be protected at all

times unless alterations are deliberately being made to the Application for Payment form

other than to enter data. See Paragraph 4.0 below for information on Protection of

Worksheets. 

Stored Materials Worksheet — calculates the total value for materials and equipment that

have been purchased and are being stored until they are incorporated into the Work. This

worksheet adds materials and equipment to the worksheet as they are brought to the site and

stored; such Stored Materials are then deducted from the Stored Materials worksheet total as

they are incorporated into the Work, providing a running net value for the materials and

equipment remaining in storage. The values of Stored Materials must be manually added to

the Lump Sum or Unit Price line items. These do not automatically update when changes are

made. The amount of materials remaining in storage is eligible for payment but must be

tracked separately from Work completed since different retainage rates may apply to Work

completed and Stored Materials.

 InstrucƟons for filling out the Payment ApplicaƟon form



4.0

4.1

4.2

5.0

5.1

5.2

5.3

5.4

 ProtecƟon of Worksheets

The cells in this Workbook that create the forms or contain equations have been coded to

"lock" the cells that should not be altered. It is recommended that the Workbook be Protected

(cells locked) at all times unless it is necessary to add or delete rows. Directions for adding and

deleting rows are provided in the next section. Passwords can be used to lock the Protect /

Unprotect settings on spreadsheets, however the worksheets in this workbook do not require

a password. 

To unprotect a worksheet, click on the "Review" menu tab at the top of Excel, then click

"Unprotect Sheet." To protect a worksheet, click on the "Review" menu tab at the top of Excel,

then click "Protect Sheet." This will open a dialog box in which the User is allowed to select

protection options. It is recommended that only the top two checkboxes for "Select Locked

Cells" and "Select Unlocked Cells" be checked. This will reset the protection for the

Worksheet.

 Adding and DeleƟng Rows

A limited number of blank rows are provided in the Lump Sum, Unit Price, and Stored Material

worksheets. Additional rows may be added to these worksheets by the User. The first step in

this process is to unprotect the worksheet as previously discussed. After the sheet is

unprotected, move with caution to prevent inadvertently deleting any cells that contain

equations. To insert a row, right click in the row heading at the left of the spreadsheet and

select "Insert." A new row will be inserted at the location where the cursor was placed in the

row heading. If more than one new row is desired, left click and drag the cursor to include the

desired number of rows, right click in the selected row headings and then select "Insert." It is

important that the line immediately above the "Totals" row not be included in the rows

selected. Doing so will require that equations in the "Totals" row be adjusted. When rows are

inserted, Excel automatically adjusts the equations to include the new rows, unless the row

directly above the "Totals" row is also selected.

After new rows are inserted, it is important to copy a line from one of the original rows so

correct formatting and equations are copied into each new row. To do this, select the row to

be copied by clicking the cell in Column A and dragging the cursor to the last column in the

table. Then select "Copy" from the menu or type CTRL+C to copy the cells. Excel will show

that this row has been copied by showing a moving dashed line around the cells that are to be

copied. Then select the new rows into which the information is to be copied as before and

select Paste from the menu  or type CTRL+V.

To delete an unused row, right click in the row heading on the left of the spreadsheet for the

row to be deleted and select "Delete." The selected row will be deleted. If more than one row

is to be deleted, left click and drag the cursor to the desired number of rows to be deleted and

then right click to open the menu and select "Delete." Unlike the admonition on adding new

rows, it is okay to delete the row just above the "Totals" row.

After rows have been added or deleted, it is important reset the worksheet protection. 



6.0

7.0

 Saving Files

 License Agreement

This document is subject to the terms and conditions of the License Agreement, 2018 EJCDC®

Construction Series Documents. A copy of the License Agreement was furnished at the time of

purchase of this document, and is available for review at www.ejcdc.org and the websites of

 EJCDC’s sponsoring organizaƟons.

This file is provided as a Microsoft ® Excel Open XML workbook template (.xltx) to prevent this file

from being inadvertently changed. When an application for payment is created for a specific

project it should be saved as an Excel workbook (.xlxs) file. To do this, select Save As (F12), type in a

new file name and select Excel Workbook (.xlxs) from the drop down Save As Type menu.



From

1.

2.

3.

4.

5.

a. X

b. X

c.

6.

7.

8.

9.

‐$                              

‐$                              

‐$                              

Current Contract Price (Line 1 + Line 2)

Contractor:

‐$                              

Net change by Change Orders

to

Original Contract Price

 $                        ‐   

‐$                              

 $                        ‐   

Total Work completed and materials stored to date 

(Sum of Column G Lump Sum Total and Column J Unit Price Total)

Retainage

Work Completed

Stored Materials

Total Retainage (Line 5.a + Line 5.b)

Amount eligible to date (Line 4 ‐ Line 5.c)

Less previous payments (Line 6 from prior application)

Amount due this application

‐$                              

‐$                              

‐$                              

‐$                              

Application Date:

Approved by Funding Agency

By:

Title:

Date:

By:

Title:

Date:

By:

Title:

Date:

By:

Title:

‐$                              

Date:

Signature: Date:

Contractor's Certification

Balance to finish, including retainage (Line 3 ‐ Line 4)

Approved by Owner

The undersigned Contractor certifies, to the best of its knowledge, the following:

(1) All previous progress payments received from Owner on account of Work done under the Contract have been 

applied on account to discharge Contractor's legitimate obligations incurred in connection with the Work covered by 

prior Applications for Payment;

(2) Title to all Work, materials and equipment incorporated in said Work, or otherwise listed in or covered by this 

Application for Payment, will pass to Owner at time of payment free and clear of all liens, security interests, and 

encumbrances (except such as are covered by a bond acceptable to Owner indemnifying Owner against any such 

liens, security interest, or encumbrances); and

(3) All the Work covered by this Application for Payment is in accordance with the Contract Documents and is not 

defective.

Recommended by Engineer

Contractor's Application for Payment  

Application No.:

Owner's Project No.:

Engineer's Project No.:

Contractor's Project No.:

Application Period:

Contract:

Owner:

Contractor:

Engineer:

Project:

EJCDC C‐620 Contractor's Application for Payment

(c) 2018 National Society of Professional Engineers for EJCDC.  All rights reserved.



Owner:
Engineer:
Contractor:
Project:
Contract:

Application No.:  From to 

A C D E F G H I

(D + E) From 
Previous 

Application
($)

This Period
($)

                                ‐                                    ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   

‐$                           ‐$                           ‐$                           ‐$                           ‐$                           ‐$                          Original Contract Totals

Work Completed

Item No. Description
Scheduled Value 

($)

Application Period: Application Date:

Progress Estimate ‐ Lump Sum Work Contractor's Application for Payment
Owner's Project No.:

B

Original Contract

% of Scheduled 
Value (G / C)

(%)

Balance to Finish (C 
‐ G)
($)

Materials Currently 
Stored (not in D or 

E)
($)

Work Completed 
and Materials 
Stored to Date 
(D + E + F)

($)

Engineer's Project No.:
Contractor's Project No.:

Lump Sum
EJCDC C‐620 Contractor's Application for Payment

(c) 2018 National Society of Professional Engineers for EJCDC.  All rights reserved. 1 of 2



Owner:
Engineer:
Contractor:
Project:
Contract:

Application No.:  From to 

A C D E F G H I

(D + E) From 
Previous 

Application
($)

This Period
($)

Work Completed

Item No. Description
Scheduled Value 

($)

Application Period: Application Date:

Progress Estimate ‐ Lump Sum Work Contractor's Application for Payment
Owner's Project No.:

B

% of Scheduled 
Value (G / C)

(%)

Balance to Finish (C 
‐ G)
($)

Materials Currently 
Stored (not in D or 

E)
($)

Work Completed 
and Materials 
Stored to Date 
(D + E + F)

($)

Engineer's Project No.:
Contractor's Project No.:

                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   
                                ‐                                    ‐   

‐$                           ‐$                           ‐$                           ‐$                           ‐$                           ‐$                          

‐$                           ‐$                           ‐$                           ‐$                           ‐$                           ‐$                          

Change Order Totals

Project Totals
Original Contract and Change Orders

Change Orders

Lump Sum
EJCDC C‐620 Contractor's Application for Payment

(c) 2018 National Society of Professional Engineers for EJCDC.  All rights reserved. 2 of 2



 From to 

A C D E F G H I J K L

Item Quantity Units
Unit Price

($)

Value of Bid Item
(C X E)
($)

Estimated 
Quantity 

Incorporated in 
the Work

Value of Work 
Completed to Date

(E X G)
($)

                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   

‐$                          ‐$                          ‐$                          ‐$                          ‐$                         Original Contract Totals

B

Original Contract

% of 
Value of 
Item
 (J / F)
(%)

Balance to Finish (F 
‐ J)
($)Description

Work Completed

Materials 
Currently Stored 

(not in G)
($)

Work Completed 
and Materials 
Stored to Date 

(H + I)
($)

Contract Information

Bid Item 
No.

Engineer:
Contractor:
Project:
Contract:

Application Date:Application Period:Application No.:

Contractor's Application for PaymentProgress Estimate ‐ Unit Price Work
Owner's Project No.:
Engineer's Project No.:
Contractor's Project No.:

Owner:

Unit Price
EJCDC C‐620 Contractor's Application for Payment

(c) 2018 National Society of Professional Engineers for EJCDC.  All rights reserved. 1  of 2



 From to 

A C D E F G H I J K L

Item Quantity Units
Unit Price

($)

Value of Bid Item
(C X E)
($)

Estimated 
Quantity 

Incorporated in 
the Work

Value of Work 
Completed to Date

(E X G)
($)

B

% of 
Value of 
Item
 (J / F)
(%)

Balance to Finish (F 
‐ J)
($)Description

Work Completed

Materials 
Currently Stored 

(not in G)
($)

Work Completed 
and Materials 
Stored to Date 

(H + I)
($)

Contract Information

Bid Item 
No.

Engineer:
Contractor:
Project:
Contract:

Application Date:Application Period:Application No.:

Contractor's Application for PaymentProgress Estimate ‐ Unit Price Work
Owner's Project No.:
Engineer's Project No.:
Contractor's Project No.:

Owner:

                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   
                              ‐                                  ‐                                  ‐                                  ‐   

‐$                          ‐$                          ‐$                          ‐$                          ‐$                         

‐$                          ‐$                          ‐$                          ‐$                          ‐$                         

Change Order Totals

Original Contract and Change Orders

Change Orders

 Project Totals

Unit Price
EJCDC C‐620 Contractor's Application for Payment
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Owner:
Engineer:
Contractor:
Project:
Contract:

Application No.: Application Period:  From to 

A B C D E F G H I J K L M

Previous Amount 
Stored
($)

Amount Stored this 
Period
($)

Amount Stored to 
Date (G+H)

($)

Amount Previously 
Incorporated in the 

Work
($)

Amount 
Incorporated in the 
Work this Period

($)

Total Amount 
Incorporated in the 

Work
(J+K)
($)

                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   
                               ‐                                   ‐                                   ‐   

‐$                           ‐$                           ‐$                           ‐$                           ‐$                           ‐$                           ‐$                          

Stored Materials Summary

Totals

Storage Location
Description of Materials or 

Equipment Stored

Submittal No. 
(with 

Specification 
Section No.)

Supplier 
Invoice No.

 Item No.
(Lump Sum Tab) 
or Bid Item No.
(Unit Price Tab)

Application Date:

Contractor's Application for Payment

Materials Stored Incorporated in Work
Materials 

Remaining in 
Storage
(I‐L)
 ($)

Application 
No. When 
Materials 
Placed in 
Storage

Owner's Project No.:
Engineer's Project No.:
Contractor's Project No.:

Stored Materials
EJCDC C‐620 Contractor's Application for Payment
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